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Board Officer Election 
 
BOARD OPERATING POLICY - RULE 6. ELECTION AND DUTIES OF OFFICERS 

a. The Board shall elect a Chairman and Vice-Chairman from its membership.  Nominations for 
Chairman and Vice-Chairman shall be open during the regularly scheduled board meeting 
held in August.  Any member may verbally nominate another member or themselves when 
the presiding officer declares the nominating period open.  Elections for Chairman and Vice-
Chairman shall be held during the regularly scheduled September board meeting. Terms for 
Chairman and Vice-Chairman shall be for a period of two years commencing immediately 
following the officers’ election. 

 
b. Both Chairman and Vice-Chairman shall be members of the Administrative Committee.  One 

additional member shall be chosen by board members representing employer groups. 
Administrative Committee members shall serve two-year terms that begin and end with the 
Chairman and Vice-Chairman’s terms. 

 
c. The Chair shall preside at all meetings of the Board and Administrative Committee, except 

that the Vice Chair shall preside when the Chair is not present.  In their absence, an 
Administrative Committee member may preside. 

 
d. Board staff shall prepare and maintain a record of the proceedings of all meetings of the 

Board and subcommittees of the Board. 
 

e. The Administrative Committee shall perform all duties delegated by the Board. The 
Administrative Committee shall coordinate the annual evaluation of the Executive Director 
of the agency. (Policy 1 – Executive Director Performance Evaluation 

 
f. Board members shall consult with the Executive Director before referring issues to the 

Assistant Attorney General so that any budget constraints may be taken into consideration.  
Advice from the Attorney General’s Office to the Board may be subject to the attorney client 
privilege.  When subject to the privilege, Board members are advised to maintain the advice 
as confidential.  The privilege may be waived only by vote of the Board. 

 
g. The Executive Director may refer requests for information or services by Board members 

that are directly related to current Board projects or proposals and/or require a significant 
use of staff resources to either the Chair or the Administrative Committee. 

 
h. Such requests will be approved by either the Chair or by a majority vote of the 

Administrative Committee prior to action by staff.  The Chair or Administrative Committee 
will consider priorities of all current projects and budget constraints in making this decision. 

 
i. Any Board member may attend Administrative Committee meetings at any time, though 

participation may be restricted for time or procedural purposes. 
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Board Officer Elections

▪ Chairman*

▪ Vice-Chairman*

▪ Administrative Committee: One member representing employer groups

*Chairman and Vice-Chairman are members of the Administrative Committee by policy



Thank You
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