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PURPOSE 

This policy addresses the process for resolving issues or concerns related to band 
placement and salary determination for the Exempt and Washington Management 
Service (WMS) positions placed in a salary band.   
 

SCOPE 

This policy applies to Exempt and WMS employees of the LEOFF Plan 2 Retirement 
Board.      

POLICY 

Open communication between management staff and their supervisors is expected.  
The Executive Director will provide written notification to incumbents’ whose salaries 
have been approved for Exempt and WMS banding and will be notified of the assigned 
pay, salary band, evaluation points, and any pay adjustments for the position. 
 
If the incumbent has an issue or concern relating to pay, they may discuss it with the 
Executive Director.  The Executive Director will meet with incumbents to discuss, and if 
possible, resolve any issues.   
 
The Executive Director may call upon the members of the Department of Personnel to 
participate in the discussion.  All discussions will be informal and will not include a 
hearing.  The Executive Director’s decision will be final. 

COMPENSATION 

The LEOFF Plan 2 Retirement Board has developed a compensation framework for the 
Exempt/WMS positions that have been approved for salary banding that is consistent, 
objective, and fair to incumbents pursuant to the Washington State Personnel 
Resources Board resolution adopted October 15, 1999, on broad banding salaries of 
Exempt Management and Washington Management Service positions.  The Executive 
Director will be guided by this resolution, the guidelines provided by the Department of 
Personnel, and the salary adjustment factors outlined below.   
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Salary adjustments will be based on one or more of the following factors: 
  

• Salary alignment or compression within the agency; 
• Salary alignment with similar jobs in the state or other jurisdictions; 
• Recruitment or retention needs or issues; 
• Changes to the scope of the job or increases to duties and responsibilities; 
• Exceptional achievement of specific agreed upon goals, or significant job related 

development, training, or additional education obtained by the incumbent.  
         

SALARY ADJUSTMENT LIMITATIONS 

Single salary adjustments may not exceed ten percent above the existing salary range 
for the position without the prior approval of the Director of the Department of Personnel 
(DOP).  Cumulative salary adjustments over the life of the position may not exceed a 
total of twenty percent above the top step of the existing salary range without the prior 
approval of the Director of Personnel prior to implementation.  In addition, movement of 
a position between bands requires the DOP Director’s approval prior to implementation.  

COST-OF-LIVING INCREASES 

The Executive Director has the authority to authorize cost-of-living salary increases 
awarded to state employees through the budget process and designated by legislative 
action, at his/her discretion to WMS/Exempt employees.   A cost-of-living increase for 
the Executive Director may be authorized by a majority vote of Board Members in an 
open, public meeting.     

SUBMISSION OF SALARY ACTIVITY REPORTS TO THE DEPARTMENT OF 
PERSONNEL 

The LEOFF Plan 2 Retirement Board will provide salary reports to the Director of the 
DOP, through the assigned DOP Human Resources Consultant, upon request by DOP. 
 
GENERAL PROVISIONS 
 
Salary banding for existing Exempt/WMS positions require the approval of the Director 
of the Department of Personnel, and banding requests for new classifications require 
the approval of the Personnel Resources Board.  
 
The salary banding authority applies to only those positions already exempted by the 
Personnel Resources Board.   

 

Approved by___________________________  
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